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1 Create a new Meeting 
 

 
 
Create a blank meeting and press next 

 
 
Fill out the meeting details and press “Finish”. 
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Check if the hardware setup is correct. 

 
Note: The numbering schema is independent from the timing configuration. Enter the lowest (first 
lane) and the highest Lane number (last lane) of the pool. The connection of the hardware has to be 
configured in SwimTime. 
 

1.1 Add Session 
With the right mouse button you can add a session 
Then enter the session details: 

 
 

1.2 Add Events 
With the right mouse button you can add the planned events: 

 
 
On the event details you can enter the age group if needed: 
 

 
 

1.3 Add Clubs 
Go to athletes: 
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With the right mouse button you can add a Club. Fill out the Club details 
 

 
 
 

1.4 Add Athletes 
With the right mouse button you can add an Athlete to the Club. 

 
Enter the Athlete details including Birthday to support the age groups. The nationality will be copied 
from the Club if entered. 
 

1.4.1 Optional: Import Athletes from an existing Database 
Optional: 
You also can import the Clubs and names from a previous Meet: 

 
 
Chose the file name and what you want to import: 
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1.5 Entries for individual Athletes 
 
Now start with individual Athletes: 

 
 

1.6 Entries for relay events 
If you defined relay events, you can define the relays here. Enter all the fields on the right side. 
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1.6.1 Add team members to a relay event 
If you already know the team members, you can define by double-cklick to the team 

 
After entering the athletes, press “Save”. 
 

1.7 Assignment of athletes to lanes 
1.7.1 Manual assignment 
 
It is possible to assign athletes to the start list manually, but this is not recommended. 
 
For the manual assignment you have to add the heats manually: 
 
Go to results and add at least 1 heat for each event: 

 
 
 
 
 
 
 
 
 
 
 
 

 
Then go to athletes, chose an athlete an event. Then you can assign the heat and lane to the entry. 
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1.7.2 Automatic assignment of heats and lanes 
 
Recommended way to assign the entries to the heats and lanes is to start the automatic calculation.
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Chose the session to calculate. If you already done this, you may use “Force reseeding”. That will 
recalculate the whole session new. But the start list will change in this case. 
 

 
 

1.8 Check the lane assignment 
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On the results page you will see all the calculated competitors in the corresponding heat: 

 
 

1.9 Add a timing system to the database 
Here you can add the timing system:  

 
 
Chose the timing system, Session and the correct exchange folder for SwimTime. 

 
 
Press the red button red button (SwimTime must be running and Splash Exchange enabled), then 
send the event structure of the chosen Session. 

1.9.1 Setup of data exchange in SwimTime 
SwimTime Network settings for Splash Meet Manager: 



Splash Meet Manager quick start manual WA June 15, 2025 

 
 

2 Data exchange with the timing system 

 
 
Chose your Meeting in SwimTime, and the correct Session. 

 
 
With this button you can setup the automatic saving of the results from the timing system: 

 
 

 
 
Then you can start with the timing of the first heat. 
After the heat is finished, press “End Heat” at SwimTime. 
 
You can download the results from SwimTime with this button: manually 

 
 
Now you can see the results in the Splash Meet Manager: 
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After you received the times, please check the result, then mark the Heat as official. 
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